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Go to gettyimages.com.


You may have to click “Sign in” to begin.







After you click “Sign in,” you’ll see this page.
Enter the username and password that you received in an email after you signed up on the library website.
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Once you’ve signed in, you’ll see that Getty recognizes you as “NEiA Student.”




When you click in the Search box, a menu will pop up below the box. Some of the boxes may already be checked off. The only thing you have to do is make sure “Premium Access images only” is selected. (All the other options are irrelevant to NEiA students, because our subscription will automatically take care of the rest.)



Enter a keyword in the search box (for example: “snowflake”) and click “Search” (or hit “enter” on your keyboard).
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You may click on “More search options” at some point. If you do, you will see the screen below. Note: only the options in the grey area at the top are relevant to NEiA students (Keyword search, Orientation and Style). All other category filters (Creative Images, Editorial Images, etc.) are irrelevant to NEiA students because our subscription automatically makes these selections. Make sure “Premium Access images only” is selected.
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Ignore!
) (
use
 if you like
)
Work with Search Results
When you run your search, you will see the below screen. Note that you are viewing “All Premium Access results” (we got 21 snowflake images) and every image has a flag icon above it, which confirms that the image is included in our subscription. (If there is no flag on an image, you will be asked to pay if you try to download it!)

 (
Flags are good!
)
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Refine your search

If you got a lot of images, you may want to save time and narrow down the search. Or, if you got only a few images, you may want to get ideas for new search words that might give you more results. Use the “Refine this search” column. If you click on “See all” under any category--for example, “Subject”--it will give you a list of all the subjects (or concepts, or ethnicities, etc.) that came up from your “snowflake” search. Click on a subject (or concept, or ethnicity, etc.) to view the portion of your search results that are related to it.
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Create a Lightbox for Yourself

Lightboxes are a useful way to collect and organize images before deciding which ones to download in high-resolution format. Find the floating “Current lightbox” menu bar at the bottom of your browser window. Click on “Maximize lightbox” to get an additional menu…






When the lightbox is maximized, you’ll see a “Lightbox actions” menu. Select “Create a new lightbox.”





You’ll see this box pop up. Give your lightbox a name (such as your name followed by the project you’re working on.) Click “Save” and a new lightbox with that name will be added to the list of lightboxes.
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To save images to your lightbox, make sure your lightbox is selected from the “Current lightbox” dropdown menu when you click the “Add to lightbox” button under an image: 


 (
Click here to find your lightbox in the list
)

After you add an image to your lightbox, you’ll see it in your lightbox whenever your lightbox is maximized.
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You can download an image by clicking “Download” next to its thumbnail in your lightbox, or by clicking on its thumbnail and clicking “Premium Access Download” in the window that opens, or by clicking the “download available” icon under the thumbnail on your results screen: 

You might see this screen. (If you get something different, see the next page of this handout.) Choose an image size, click “download,” and save the image file to your computer, renaming it as something recognizable if you want to.
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Sometimes instead of getting the size selection window, you’ll immediately get the “Please wait for your download to begin” window. If you download the image, you will get the largest available image size. If you would prefer a smaller image size, uncheck “Always download the largest file size available,” click “Cancel” in the download dialog box, and then click “Download again.” This time you’ll see the size selection screen. 








Final note: Please don’t change the password to this Getty account, or it will become inaccessible to the rest of the NEiA community! As a school, we share one account, and one password.

Those are the Getty basics! Enjoy, and don’t forget to contact the library with any questions. 
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Student License Restrictions Overview

What can you do with Getty Images?

Use an image in a project for a class or portfolio

Create a “lightbox” for yourself with which to organize images during a Getty session
WARNING: lightboxes can be seen and accessed by other NEiA patrons and so cannot be relied upon for privacy or persistance. 
All lightboxes will be deleted at the end of each school term.

Download as many low-resolution images as you like
Right-click on an image thumbnail or preview
Select “save image as”

Download up to 50 high-resolution images per school term
Tip: use the lightbox and the low-resolution (right-click/save) option to collect and compare images, and then choose which to download in high resolution.
Please keep track of how many images you’ve downloaded per term. Getty does not track this information for you.


What can’t you do with Getty Images?

You may NOT use any Getty image for any work that will be used outside of class, including:
Work for a paying client
Work for a non-paying client, even if school-related (e.g. school internship)
Work for a non-paying client, like making posters for your roommate’s band

DO NOT give the username and password to anyone. Each student who receives the information MUST be registered with the library for Getty Images. If you are caught abusing a username and password, you will be subject to disciplinary action as detailed in the student code of conduct.
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